
• Rezoning
• Changes the zoning district that is 

assigned to property. 

• Council Variance
• Permits a use that is not permitted 

by the zoning district.
• Permits a variation in the 

development standards if in 
conjunction with a rezoning or a 
use variance.

• City Council is the final 
approval body for Rezoning 
and Council Variance 
applications.

Relief from Zoning Code 
Requirements – Council Activities



• Unrestricted Districts
• i.e. C-4, AR-1, M

• Restricted Districts
• i.e. CPD, L-C-4, L-AR-1,  L-M, PUD
• Requires either a limitation text or development text
• Can include a commitment to a site plan (required for CPD and PUD)

• Recommendations needed: 
• Staff 
• Area Group
• Development Commission

• Final Approval or Disapproval decided by City Council

Rezoning
Changes the zoning district that is assigned to a property



Rezoning Process

Multi-unit Residential Development
Rezoning Example (Z20-113)
50 E. 7th Avenue / R-4 to AR-3 



Rezoning Process

• Application submittal (digitally 

filed application):

• Applicant consults with staff to 

ensure application is complete. 

• Application is accepted into the 

Accela tracking system where 

the Application # is generated.

• Applicant makes payment 

through the Citizens Access 

Portal or in person/by drop–off 

/mail.

• Identical application emailed to 

Area Commission, and posted 

to the Citizens Access Portal.



Rezoning Process

• New zoning signage requirements 

starting September 2022:

• Per Code Sections 3307.12(A), 

3310.07(A), as prescribed by 

the Director

• All properties subject to a 

rezoning, Council variance 

and/or BZA application, will be 

required to post signage 

(example right).

• *Not required for applications 

filed before September 2022.



Rezoning Process

• Application submittal (digitally filed application):

• Applicant consults with staff to ensure application is 

complete.

• Identical application emailed to Area Commission, and 

posted to the Citizens Access Portal.

• Staff site visit:

• Pictures of property and area for staff review.

• Staff review: 

• Application is distributed to various City agencies for 

review and comment.

• Staff review results letter is posted on Citizens  

Access Portal.

Concurrent with Staff 
Review Process: 

• Applicant reaches out 
to Area Commission

• Area Commission 
Meeting(s) 
recommendation is 
provided in a 
reasonable time frame 
on the request.



Staff Review Process

City agencies that review rezoning and variance applications are:

• Planning Division

• Division of Traffic Management

• Division of Power

• Sewers and Drains

• Recreation and Parks

• Refuse

• Fire

• Police

• Historic / Architectural Review

• Others

*Note, our office coordinates the process. It is the input of the various City review 
agencies that is used to determine the City Department’s recommendation.



Rezoning Process – Staff Review 



Rezoning Process

• Applicant will negotiate with the City review agencies based 
upon the Staff Review comments on their request. Staff 
Review results are posted on the Citizens Access portal. 

• Applications generally will not move forward to a Zoning Public 
Hearing until all City review agencies are supportive of the 
request, and until the Area Commission has made a 
recommendation.

Concurrent with the city 
review, applicant is 
meeting and talking with 
the Area Commission 
about the request.

City and Area Commission are 
viewing the application 
through different filters.  On 
occasion, recommendations 
may be different.



Rezoning Process – Standardized Recommendation



Rezoning Process – Correspondence



Rezoning Process

• The Development Commission Agenda is finalized and notices are 
mailed 14 days before the scheduled meeting.

• The Staff Report presented at the Development Commission 
meeting is written once City review agencies are in agreement with 
the request. 

• The City Department’s Recommendation will most likely be for 
disapproval if any one agency does not support the request. 

• The Area Commission recommendation is included in the Staff 
Report if provided before the publishing date. 

• Staff Reports are published on the Citizens Access Portal one week 
before the scheduled meeting.



Rezoning Process – DC Notice 



Rezoning Process



Rezoning Process

Development Commission Meeting – Public Meeting

• Staff report is presented.

• Applicant provides testimony regarding the request.

• Area Commission may also testify regarding the application and their 
recommendation.

• Opponents and proponents may make presentations (generally follow 
City Council speaking rules).

• Development Commission considers the Staff recommendation, (Staff 
Report) the community group recommendation, and speakers’ 
comments when deliberating.

• Results letter issued (posted on Citizens Access Portal)  Applicant 
response required.

• Ordinance preparation; Ordinance submitted to City Council.



Development Commission Meeting Results



Rezoning Ordinance



Rezoning Process

City Council Meeting – Public Meeting

• The City Council Zoning Chair decides when ordinances will be 
scheduled on the Council Zoning Meeting.

• Notices are sent by the City Clerk’s Office to surrounding property 
owners and applicable neighborhood group.

• Applicant provides testimony regarding the request (if required).

• Area Commission may also testify regarding the application and their 
recommendation.

• Opponents and proponents may make presentations (City Council 
speaking rules apply).

• In some cases, applicants have requested relief from zoning 
development standards in the form of concurrent Council variances. 
These ordinances will be scheduled in conjunction with the 
accompanying rezoning ordinances.

• Once the ordinance goes into effect (30 days unless amended to 
emergency), it is reflected on the Zoning Map.



• Permits a use that is not 
permitted by the zoning 
district. 

• Permits a variation in the 
development standards of any 
district only in conjunction 
with a rezoning or a use 
variance.

• Recommendations needed:
• Staff
• Community Group

• Final approval or disapproval 
decided by City Council.

Council Variance

Council Variance Example (CV20-127)
50 E. 7th Avenue 

AR-3 Reduced Development Standards

Allows a use otherwise not permitted in a zoning district



Council Variance Process



Council Variance Process



Council Variance Process

• Application submittal. 

• Identical application emailed to Area Commission, and 

posted to the Citizens Access Portal.

• Staff site visit. 

• Staff review (results posted to Citizens Access Portal).

(Same review agencies as for Rezoning.)

• Area Commission recommendation.

• (No Development Commission involvement.)

• Ordinance preparation.

• City Council Meeting. 

• Once the ordinance goes into effect, it is reflected on 

the Zoning Map.

Concurrent with Staff 
Review Process: 

• Applicant reaches out 
to Area Commission

• Area Commission 
Meeting(s) 
recommendation is 
provided in a 
reasonable time frame 
on the requested 
variances.



BZA/GC Variance Process



Board of Zoning Adjustment (BZA) 

Considers requests for variances to 
development standards. 

• Size and height

• Setbacks

• Side and rear yards

• Parking requirements

• Considers requests for Special Permits 
for certain uses spelled 
out in the Zoning Code.

• Junk Yard

• Crematory

• Medical Marijuana Dispensary 

• Impound Lot

• Animal Shelter

• Others

• Considers appeals to violations.

Relief from Zoning Code 
Requirements - BZA



Special Permit – Medical 
Marijuana  Dispensary 

3389.151 - Ohio Medical Marijuana Control Program Retail Dispensary.

The board of zoning adjustment shall grant a special permit for a Medical 

Marijuana Retail Dispensary only when it finds that the following conditions have 

been met:

(a) Applicants shall provide proof of compliance of providing notice to all property 

owners within 250 feet of the proposed location.

(b) Applicant shall also provide a presentation to the applicable area commission 

or civic association, if established, that shall include the following information:

(i) an introduction of the company along with background, anticipated 

earliest opening date, operating hours and days of the week, and an 

emergency contact name and number.



Graphics Commission
• Comparable authority 

to the BZA, but limited 
to the Graphics Code.
• Signs

• Banners

• Graphics on windows 
and walls

• Graphics plans 

• Others

Relief from Zoning Code 
Requirements - GC



• Application submittal. 

• Identical application emailed to Area Commission, and 

posted on the Citizens Access Portal.

• Staff site visit. 

• Staff review (results posted to Citizens Access Portal).                  

(Same review agencies as for Rezoning.)

• BZA or Graphics Commission agenda finalized and notices 

sent.

• Staff Report posted to Citizens Access Portal.

• BZA or Graphics Commission meeting  

• Decision is final for City, but may be appealed to 

Common Pleas Court.

• (No Development Commission or City Council 

involvement.)

• Once approved, the variance is reflected on the Zoning 

Map and results are posted to Citizens Access Portal.

Concurrent with Staff 
Review Process: 

• Applicant reaches 
out to Area 
Commission

• Area Commission 
Meeting(s) 
recommendation is 
provided in a 
reasonable time 
frame on the 
requested variances.

BZA/GC Variance Process



BZA Process – Staff Review 

STAFF REVIEW RESULTS LETTER 



Example BZA Case
BZA21-118 3028 North High Street

Applicant revised plan after 
meeting with Clintonville Area 
Commission to met this 
condition.

Condition the applicant agreed to 
at the Board of Zoning Adjustment 
Meeting.



BZA Process 
Approved Board Order

Conditions the Board of Zoning 
Adjustment imposed.



Area Commission 
Process



• After receipt of the application from the Department of Building 
and Zoning Services, contact the applicant to confirm your meeting 
schedule.

• Review the application, and direct any questions to the assigned 
planner listed on the application.

• Based upon your by-laws, hold a zoning committee or full Area 
Commission hearing on the requested zoning district and/or 
variance(s) in the application.
• These are public meetings which should be open to the applicant and the 

general public.
• A record of votes and attendees should be kept 

• Area Commissions are encouraged to notify nearby property 
owners of the application. (Address labels are included with 
application emailed from Building and Zoning Services.)

Area Commission 
Review and Recommendation



• Once a recommendation is voted upon 
by the Area Commission, complete the 
Standardized Recommendation form. 

• Complete all sections to ensure your 
recommendation is recorded and 
considered. Explain reasoning for 
“No” votes or recommendations of 
disapproval.

• Return the Standardized 
Recommendation form to the assigned 
planner or Zoning Office by e-mail as 
early as possible.  

• When the zoning public hearing is held 
on the application, it is preferred to have 
a representative from the Area 
Commission in attendance to answer any 
questions and make any comments 
regarding the recommendation. 

Area Commission 
Review and Recommendation



Resources

• Columbus City Code (Zoning Code - Title 33)

www.municode.com/library/oh/columbus

• Columbus Zoning Map

gis.columbus.gov/zoning/

• Columbus City Council agendas, legislation (including zoning ordinances)

columbus.legistar.com/Legislation.aspx

• Building and Zoning Services

www.columbus.gov/bzs/

• Citizen Access Portal (track application status / check permit history)

ca.columbus.gov/ca

• Planning Division Columbus Site Information Resource (CSIR) Map 

gis.columbus.gov/csir/

• Planning Division Document Library

www.columbus.gov/planning/documentlibrary/

http://www.municode.com/library/oh/columbus
http://gis.columbus.gov/zoning/
https://columbus.legistar.com/Legislation.aspx
http://www.columbus.gov/bzs/
https://ca.columbus.gov/ca
http://gis.columbus.gov/csir/
http://www.columbus.gov/planning/documentlibrary/


• Department of Neighborhoods:

• Neighborhood Liaisons

• David Hooie; 614-645-7343

• dehooie@columbus.gov

• Code Enforcement:

• Code violations

• 311 or 614-645-3111

• 311@columbus.gov

• Planning Division:

• Area Plan recommendations and 
design considerations

• 614-724-4437

• planninginfo@columbus.gov

Contact Information

• Department of Building and Zoning Services

• 614-645-7433

• Zoning:  

• Rezoning, Council Variances, Board of 
Zoning Adjustment, Graphics Commission: 
614-645-4522

• General zoning information: 

614-645-8637

• zoninginfo@columbus.gov

• Zoning and Building Records:

• 614-645-6082

• BZSRecords@columbus.gov

• Zoning Code Update

• ZoningUpdate@columbus.gov

• https://www.columbus.gov/zoningupdate/

mailto:dehooie@columbus.gov
mailto:311@columbus.gov
mailto:planninginfo@columbus.gov
mailto:zoninginfo@columbus.gov
mailto:BZSRecords@columbus.gov
mailto:ZoningUpdated@columbus.gov
https://www.columbus.gov/zoningupdate/


Public Hearings
Questions?


